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Position Title Legal Counsel Classification Band 4 
Department Office of the Clerk Position # OC5002 
Reports to Law Clerk and Parliamentary Counsel Date Updated September 2021 

 
PROGRAM AND STRUCTURE 
 
Legislative Assembly staff provide non-partisan services to the institution of Parliament and its elected 
members in the areas of procedural advice, administrative support and information services. The Legislative 
Assembly is an autonomous employer, separate from the administrative framework of government 
ministries and agencies, which operates under the authority of the Constitution Act and the Legislative 
Assembly Management Committee Act. 
 

DEPARTMENT SUMMARY 
 

The Office of the Clerk carries out procedural and administrative functions in support of the Clerk of the 
Legislative Assembly (“Clerk”) as the chief procedural officer and chief executive officer of the Legislative 
Assembly. The Clerk and the Office of the Clerk are at the service of all Members, regardless of political 
affiliation, and must act with impartiality and discretion.  
 
The legal team at the Legislative Assembly resides within the Office of the Clerk. Led by the Law Clerk and 
Parliamentary Counsel, the team provides professional, non-partisan, confidential and timely in-house 
legal services to the Legislative Assembly, including:  
• legal advice to the Speaker, other Presiding Officers, Members, caucuses, parliamentary committees 

and the Clerk in relation to the many areas of law engaged in the course of parliamentary business, 
including the law on the privileges, immunities, and powers of the Legislative Assembly and its 
Members;  

• legal advice to Members on the legislative process and the provision of legislative drafting services 
(Private Member’s Bills and amendments);  

• legal advice as corporate counsel to the Speaker, the Clerk, the Legislative Assembly Management 
Committee, and the Legislative Assembly Administration in a wide array of legal matters and 
operational areas including governance, risk management, policy, contracts, procurement, labour and 
employment, information and privacy, intellectual property, and administrative law matters.  

 
POSITION SUMMARY 

 
Under the direction of the Law Clerk and Parliamentary Counsel, the Legal Counsel will contribute to the 
delivery of comprehensive expert legal advice and services to the Legislative Assembly, parliamentary 
committees, the Speaker, Members of the Legislative Assembly, the Clerk, and the Legislative Assembly 
Administration.  
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The Legal Counsel position will primarily focus on the corporate legal and good governance needs of the 
Legislative Assembly Administration comprised of the Office of the Speaker, the Office of the Clerk, and 
twelve departments and offices that provide a variety of services to support the functioning of a modern 
parliamentary institution. The Legal Counsel is expected to keep abreast of and advise on current 
developments in related aspects of the law that may relate to the operations of the Legislative Assembly. 
In addition, the Legal Counsel may be required to provide legislative drafting services to assist Members 
of the Legislative Assembly in their constitutional mandate to deliberate and legislate on all matters within 
the legislative authority of the provincial Parliament.  
 
Superior interpersonal skills are essential in creating and sustaining collaborative relationships while 
working with various client groups and stakeholders. A significant portion of the Legal Counsel’s work 
involves matters of a confidential and sensitive nature. The Legal Counsel is required to exhibit the highest 
level of integrity, sound judgment, tact, sensitivity, and professionalism in all interactions and actions.  
 
The position requires flexibility with respect to hours of work, which may extend into the evening when 
the Legislative Assembly is sitting. Additional hours of work may be required depending on operational 
requirements. 

 
KEY RESPONSIBILITIES 

 
• Provides expert legal advice and opinion to officials of the Legislative Assembly Administration on 

various complex legal issues related to the operations of the Legislative Assembly while considering 
risk and ensuring the best interests of the institution are represented. 

• Provides specialized, strategic legal advice to clients on the federal and provincial laws of general 
application and the laws that apply specifically to the Legislative Assembly and its Members. 

• Drafts, negotiates, reviews, and advises on a wide range of agreements including employment, 
supplier, consulting, professional services and leasing agreements. 

• Provides support and advice on all aspects of procurement. 

• Advises on and drafts policies and procedures, briefing notes, and other administrative documents to 
assist in the making of decisions, managing risk, and ensuring legal compliance. 

• Researches and provides legal opinions on issues, cases, and ethical conflicts that may have 
implications for the institution, Members of the Legislative Assembly, and officers and staff of the 
Legislative Assembly Administration. 

• Researches and assesses legal trends and emerging issues, providing expert, timely, and practical legal 
advice, and support on any resulting impact on the Legislative Assembly and its Administration. 

• Provides advice and strategic support on a variety of legal issues, including in the areas of privacy law, 
information security and management, compliance, employment matters, copyright, and effective 
organizational governance. 

• Participates extensively on administrative committees, working groups and project teams to provide 
both legal and managerial advice (e.g., Policy Committee) and contributes to organizational business 
transformation initiatives. 

• Conducts legal research and analysis and provides comprehensive legal advice and support services in 
matters of parliamentary law, procedure, and privilege. 
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• Develops legal strategies and approaches that will lead to a desired outcome for the client, based on 
a solid understanding of stakeholder viewpoints, and managing client interests, and expectations. 

• Exercises a high degree of judgement, tact and diplomacy in dealing with legal issues that may 
involve communication of information that could have a significant impact on the reputation and 
credibility of the Legislative Assembly and its Members. 

• Monitors and assesses parliamentary rules, practices, precedents, and other primary and secondary 
literature on parliamentary, constitutional, and legal developments, in order to maintain general 
awareness of developments and trends in parliamentary practice. 

• Monitors, analyzes, and interprets judgments and rulings rendered by courts and tribunals to assess 
their impact on the Legislative Assembly. 

• Provides notary services. 

• Contributes to an innovative, respectful, and safe workplace. 

• Performs other related duties as assigned from time to time by the Law Clerk and Parliamentary 
Counsel. 

 
OTHER FACTORS 
 

LEADERSHIP/SUPERVISORY 
 

There are no positions reporting to Legal Counsel. 
 
ORGANIZATIONAL STRUCTURE  
 
Clerk of the Legislative Assembly  

Law Clerk and Parliamentary Counsel  
 Legal Counsel      

 
SELECTION CRITERIA 
 

EDUCATION, TRAINING & EXPERIENCE 

 

• Juris Doctor (JD) or Bachelor of Laws (LLB) degree from a recognized university with strong academic 
standing; 

• Active membership in or immediate eligibility for admission to the Law Society of British Columbia; 

• At least 3 years of practice experience at the Bar; 

• Related experience including work in employment law, contract law or procurement law.  

• Experience in parliamentary law or legislative drafting, as well as in-house or corporate secretarial 
experience, is an asset. 
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KNOWLEDGE, SKILLS & ABILIITES 

 

• Knowledge of Westminster-style of parliament and statutory and governance structure of the 
Legislative Assembly of British Columbia. 

• Current knowledge on matters of public policy, provincial affairs and social trends to understand the 
external factors that have an impact on the business of the Legislative Assembly. 

• Excellent legal research, analytical, writing skills. 

• Strong organizational, self-management, and time-management skills. 

• Meticulous attention to detail that includes strong proofreading skills. 

• Demonstrated collaboration and interpersonal skills with the ability to communicate legal information 
and advice in a clear and effective manner, both orally and in writing. 

• Demonstrated service orientation and willingness to go the distance to get the job done. 

• Demonstrated leadership and commitment to promoting a diverse and inclusive working environment. 

• Ability to work flexible hours as required. 

• Ability to work effectively under pressure to meet deadlines. 

• Ability to project a professional attitude, integrity, tact, and judgment in all interactions with internal 
and external clients. 

 
COMPETENCIES 
Service Orientation is understanding the service needs of a client/customer (internal or external) and 
actively focusing on anticipating, meeting and exceeding the needs in a timely and appropriate manner. 

Teamwork and Cooperation is working cooperatively with diverse teams, work groups and across the 
organization to achieve group and organizational goals. This includes communicating effectively and 
collaboratively with others. 

Results Focus is taking action to achieve challenging goals or high standards. It is focusing on the desired 
outcomes, setting challenging goals, and taking action to meet or exceed them. 

Problem Solving and Judgment is the ability to analyze problems systematically, organize information, 
identify key factors, identify underlying causes and generate solutions. 

Flexibility is the ability and willingness to adapt to and work effectively within a variety of diverse 
situations, and with diverse individuals or groups. Flexibility entails understanding and appreciating 
different and opposing perspectives on an issue, adapting one’s approach as situations change and 
accepting changes within one’s own job or organization. 

Listening, Understand and Responding is the desire and ability to understand and respond effectively to 
other people from diverse backgrounds. It includes the ability to understand accurately and respond 
effectively to spoken and unspoken or partly expressed thoughts, feelings and concerns of others. 

 


