
Summary of Constituency Office Expense Receipts

Fiscal 2023/2024

Period: Quarter 3 - Oct. 1, 2023 to Dec. 31, 2023

Member Name:

Expense Category: Special Events and Protocol

Note Amount

Cumulative Balance at End of Prior Reporting Period: Note 1 $3,495.01

Add: Total Amount of Receipts for Current Reporting Period: Note 2 $1,029.75

Balance at End of Current Reporting Period: Note 3 $4,524.76

Note 1

Apr. 1, 2023 to Sep. 30, 2023

Note 2

Oct. 1, 2023 to Dec. 31, 2023

Note 3

Apr. 1, 2023 to Dec. 31, 2023

Note 4 This disclosure expense category consists of the following accounts:

3472 Protocol

3473 Meals/Hospitality for the Public

-

-

-

Malcolmson, Sheila

This amount represents the Q2 ending balance reported on the Q2 CO 

disclosure report for this expense category for the period from 

This amount represents the total amount of receipts recorded for this 

disclosure expense category in the current reporting period from 

This amount represents the sum of the Q2 ending balance plus the Q3 

scanned receipts total above. This amount also equals the Q3 disclosure 

report for the period from

3470 Hosting Events

3471 Attending Events







Jeet Manhas/ 
Indo-Canadian Businesses & 
Professionals

5381 Jacobs Lane
Nanaimo, BC V9T 0B8

INVOICE
INVOICE #[100]

DATE: NOVEMBER 14, 2023

TO:

Sheila Malcolmson
495 Dunsmuir Street, Unit 105
Nanaimo, BC

TERMS

Due on 
receipt

QUANTITY DESCRIPTION UNIT PRICE TOTAL

1
Community Cultural event , Diwali, Festival of Lights, 
sponsorship, Saturday November 18, 2023, includes table of 8 
at the event.

$400.00 $400.00

SUBTOTAL $400.00

SALES TAX 0.00

SHIPPING & HANDLING 0.00

TOTAL DUE    $400.00

Make all checks payable to or e-transfer

If you have any questions contact

THANK YOU FOR YOUR SPONSORSHIP!









Summary of Constituency Office Expense Receipts

Fiscal 2023/2024

Period: Quarter 3 - Oct. 1, 2023 to Dec. 31, 2023

Member Name:

Expense Category: Communications and Advertising

Note Amount

Cumulative Balance at End of Prior Reporting Period: Note 1 $6,900.91

Add: Total Amount of Receipts for Current Reporting Period: Note 2 $11,405.83

Balance at End of Current Reporting Period: Note 3 $18,306.74

Note 1

Apr. 1, 2023 to Sep. 30, 2023

Note 2

Oct. 1, 2023 to Dec. 31, 2023

Note 3

Apr. 1, 2023 to Dec. 31, 2023

Note 4 This disclosure expense category consists of the following accounts:

3477 Website Maintenance/Design

-

-

-

-

Malcolmson, Sheila

This amount represents the Q2 ending balance reported on the Q2 CO 

disclosure report for this expense category for the period from 

This amount represents the total amount of receipts recorded for this 

disclosure expense category in the current reporting period from 

This amount represents the sum of the Q2 ending balance plus the Q3 

scanned receipts total above. This amount also equals the Q3 disclosure 

report for the period from

3475 Advertising

3476 Subscriptions/Memberships

































Invoice
Date

2023-11-01

Invoice #

15521

Invoice To

Sheila Malcomson MLA

P.O. No. Terms

Enjoy the beautiful colours of Fall

GST/HST No.

Total

Balance Due
Payments/CreditsWe Accept Credit Cards

Call  250-585-2767

We're BETTER for your BUDGET

VI Publications  operating as
       Nanaimo Magazine

Vancouver Island Publications Inc
5116 Broughton Place

Nanaimo, BC
V9T 6L4

Description Qty Rate Amount

1/2 Page Ad for month of November to support
Remembrance Day spread

1 340.00 340.00

GST On Sales 5.00% 17.00

$357.00

$357.00

$0.00



Payment is required before or upon pickup or delivery - 250.591.0175
We accept visa/mastercard, debit, cheques, cash, and e-transfers - email admin@eliteimage.ca. 

Cheques can be made out to Elite Image

 A 50 % deposit required for orders over $500
A late payment fee of 2% monthly/24% per annum will be automatically applied to all outstanding balances over 30 days

Elite Image Design & Print
150 Wallace Street
Nanaimo  V9R 5B1

admin@eliteimage.ca
eliteimage.ca / coastalcolour.ca / 
inprintnanaimo.ca
GST/HST Registration No.: 

PST BC Registration No.: 

Invoice  39815

BILL TO SHIP TO

Sheila Malcolmson, MLA Sheila Malcolmson, MLA
DATE

28/11/2023
PLEASE PAY

$8,019.90
DUE DATE
28/11/2023

DATE DESCRIPTION QTY RATE AMOUNT

20/11/2023 Calander Desgin Calendar design with 2 revisions - 
$187.50 - $250

1 125.00 125.00

20/11/2023 Calendar Printing 16 Page self cover booklet • Print 
4/4 throughout • 60lb
Offset text • Trim & saddle stitch 4 
flats of 8.5 x 11" to
finish size 5.5 x 8.5" & One small 
hole drilled for hanging
& bundling in 50's and double 
banding for mail out

20,000 0.351 7,020.00

20/11/2023 Canada Post Mailout Canada Post Mail-Out Preparation 
Including: Bundling, Packaging, 
Documentation Preparation and 
Delivery to Canada Post.

1 25.00 25.00

SUBTOTAL 7,170.00
GST @ 5% 358.50
PST (BC) @ 7% 491.40
TOTAL 8,019.90

TOTAL DUE $8,019.90

We accept visa/mastercard, debit, cheques, cash, and e-
transfers - email admin@eliteimage.ca.
Cheques can be made out to Elite Image
We appreciate your business, thank you for choosing Elite.

THANK YOU.

TAX SUMMARY



Invoice
Date

2023-10-01

Invoice #

15462

Invoice To

Sheila Malcomson MLA

P.O. No. Terms

Enjoy the beautiful colours of Fall

GST/HST No.

Total

Balance Due
Payments/CreditsWe Accept Credit Cards

Call  250-585-2767

We're BETTER for your BUDGET

VI Publications  operating as
       Nanaimo Magazine

Vancouver Island Publications Inc
5116 Broughton Place

Nanaimo, BC
V9T 6L4

Description Qty Rate Amount

1/8 page ad for the month of October 1 135.00 135.00
GST On Sales 5.00% 6.75

$141.75

$141.75

$0.00



Invoice
Date

2023-12-01

Invoice #

15591

Invoice To

Sheila Malcomson MLA

P.O. No. Terms

Happy Christmas!

GST/HST No.

Total

Balance Due
Payments/CreditsWe Accept Credit Cards

Call  250-585-2767

We're BETTER for your BUDGET

VI Publications  operating as
       Nanaimo Magazine

Vancouver Island Publications Inc
5116 Broughton Place

Nanaimo, BC
V9T 6L4

Description Qty Rate Amount

1/4 page ad for the month of December 1 250.00 250.00
GST On Sales 5.00% 12.50

$262.50

$262.50

$0.00



Invoice
Date

12/01/2023

Invoice #

IFGM231213

Invoice To

Sheila Malcomson
Attn
#105 - 495 Dunsmuir St.
Nanaimo, BC
V9R 6B9

Cowichan Green Community Society
360 Duncan St.
Duncan, BC V9L 3W4

Terms

Net 30

Month/Edition

December 2023

Please be advised that any invoices outstanding after 30 days are subject to 1.5% interest per
month.

GST/HST No.

(250) 748-8506

www.cowichangreencommunity.org

GST/HST

Total

Balance Due

Subtotal

Payments / Credits

Thank you. Your purchase directly funds locally-focused programs that make our home a
more sustainable place to eat, live, work, & play

Cheque

Payment Methods:

E-transfer

Debit / Creditcard / Cash

@cowichangreencommunity.org
Specify the invoice # & make the security password: 

Payable to: Cowichan Green Community Society

Visit the reFRESH Marketplace Monday to Saturday

Qty Rate AmountItem Description Tax

1 166.95 166.95IFGM 1/8 Page MLA/MP Ad 1/8 MLA/MP ad IFGM REB

$7.95  

$166.95

$166.95

$159.00

$0.00



Summary of Constituency Office Expense Receipts

Fiscal 2023/2024

Period: Quarter 3 - Oct. 1, 2023 to Dec. 31, 2023

Member Name:

Expense Category: Office Supplies

Note Amount

Cumulative Balance at End of Prior Reporting Period: Note 1 $3,923.95

Add: Total Amount of Receipts for Current Reporting Period: Note 2 $4,115.21

Balance at End of Current Reporting Period: Note 3 $8,039.16

Note 1

Apr. 1, 2023 to Sep. 30, 2023

Note 2

Oct. 1, 2023 to Dec. 31, 2023

Note 3

Apr. 1, 2023 to Dec. 31, 2023

Note 4 This disclosure expense category consists of the following accounts:

3482 Office Equipment/Furniture (non-furniture allowance)

-

-

-

-

Malcolmson, Sheila

This amount represents the Q2 ending balance reported on the Q2 CO 

disclosure report for this expense category for the period from 

This amount represents the total amount of receipts recorded for this 

disclosure expense category in the current reporting period from 

This amount represents the sum of the Q2 ending balance plus the Q3 

scanned receipts total above. This amount also equals the Q3 disclosure 

report for the period from

3480 Courier/Postage

3481 Office Supplies





AMOUNT OF PAYMENT $

Please keep the bottom portion for your records and return the top portion with your payment__________________________________________________________________________________________________________________________________________________________________________
 ShipTo  Invoice # 95335611 Bill To Invoice Date 2023.10.31_________________ _____________________ ________________________________________________ ______________________ _______________________________

Product # Description Quantity    Price/Unit  Amount Tax

7777000300 Flats Mailed       2  EA          2.98 /EA          5.96  G

_____________________________________________________________________________________

Subtotal          5.96 
GST/HST #           5.000   %                 5.96              0.30 _____________

Total (CAD)          6.26 _____________

Ministry of Citizens' Services
BC Mail Plus
PO Box  9453 Stn Prov Govt
Victoria  BC  V8W 9V7
Ph:250-952-5102 F:250-952-5117
Email: BCMPACCT@Victoria1.gov.bc.ca

Bill To:

SHEILA MALCOLMSON, MLA
NANAIMO CONSTITUENCY OFFICE
105-495 DUNSMUIR ST
NANAIMO BC  V9R 6B9

Invoice
Document Number Date
95335611 31-Oct-2023
Customer Number/2nd Reference No.

  /   

Page 1 of 1   

Please make cheques payable to MINISTER OF FINANCE and remit to:
King's Printer, P.O. Box 9451 Stn Prov Govt,  Victoria, BC ,  V8W 9V7

A $30 SERVICE FEE WILL BE CHARGED FOR EACH DISHONOURED CHEQUE. NOTICE: TERMS NET 30 DAYS.
INTEREST WILL BE CHARGED ON OVERDUE ACCOUNTS IN ACCORDANCE WITH GOVERNMENT REGULATIONS.

      Tax Indicators: G - GST/HST     P - PST    PST# Printed: 2023.11.06 14:41:36





Summary of Constituency Office Expense Receipts

Fiscal 2023/2024

Period: Quarter 3 - Oct. 1, 2023 to Dec. 31, 2023

Member Name:

Expense Category: Travel

Note Amount

Cumulative Balance at End of Prior Reporting Period: Note 1 $0.00

Add: Total Amount of Receipts for Current Reporting Period: Note 2

Balance at End of Current Reporting Period: Note 3

Note 1

Apr. 1, 2023 to Sep. 30, 2023

Note 2

Oct. 1, 2023 to Dec. 31, 2023

Note 3

Apr. 1, 2023 to Dec. 31, 2023

Note 4 This disclosure expense category consists of the following accounts:

-

-

-

-

-

Malcolmson, Sheila

This amount represents the Q2 ending balance reported on the Q2 CO 

disclosure report for this expense category for the period from 

This amount represents the total amount of receipts recorded for this 

disclosure expense category in the current reporting period from 

This amount represents the sum of the Q2 ending balance plus the Q3 

scanned receipts total above. This amount also equals the Q3 disclosure 

report for the period from

3485 In-Constituency Staff Travel

3486 Out-of-Constituency Staff Travel



Summary of Constituency Office Expense Receipts

Fiscal 2023/2024

Period: Quarter 3 - Oct. 1, 2023 to Dec. 31, 2023

Member Name:

Expense Category: Other Office Expenses

Note Amount

Cumulative Balance at End of Prior Reporting Period: Note 1 $191.88

Add: Total Amount of Receipts for Current Reporting Period: Note 2

Balance at End of Current Reporting Period: Note 3 $191.88

Note 1

Apr. 1, 2023 to Sep. 30, 2023

Note 2

Oct. 1, 2023 to Dec. 31, 2023

Note 3

Apr. 1, 2023 to Dec. 31, 2023

Note 4 This disclosure expense category consists of the following accounts:

3492 Janitorial/Repairs/Maintenance

3493 Security

3494 Utilities

3495 Cell Phone/Cable

3496 Meals/Hospitality fo Staff Members

Malcolmson, Sheila

This amount represents the Q2 ending balance reported on the Q2 CO 

disclosure report for this expense category for the period from 

This amount represents the total amount of receipts recorded for this 

disclosure expense category in the current reporting period from 

This amount represents the sum of the Q2 ending balance plus the Q3 

scanned receipts total above. This amount also equals the Q3 disclosure 

report for the period from

3490 Miscellaneous Expenses/Liscenses

3491 Consultants/Contractors




